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(Course Contents)
Computer Fundamental
Maintenances
Troubleshooting & Windows
Microsoft Word (MS Word)
Microsoft Excel (MS Excel)
Microsoft Power Point

Unicode Bangla
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( ) Pre-Service Preparation
( ) Basic Technical Skills

()

(Course Contents)

Attributes, Grooming & Personal Hygiene Posture
of Service Staff

Social SKills Telephone Manners

Equipment Recognition (Food & Beverage Service)

.0 Pre-Service Preparation

.0 Basic Technical Skills (Food & Beverage
Service

.0 Sequence of Service

.0 Basic Technical Skills (Food & Beverage Service)
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Sequence of Service
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(Course Contents)
1.01 Computer Fundamental

1.02 Maintenances

Troubleshooting & Windows
.02 Troubleshooting & Windows
.03 Microsoft Word (MS Word)

.04 Microsoft Excel (MS Excel)

. 5 Microsoft Power Point

. 6 Unicode Bangla
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(Course Contents)
.0 Importance of Training
.0 Introduction to PPR-2008
.01 General Provision of PPR-2008
.02 Different Procurement Methods
.03 Standard Tender Documents for Goods & Works
.04 Tender Evaluation & Assignment
.05 Different Procurement Methods for Services
.06 Different Procurement Methods for Services
. [ Proposal Evaluation & Assignment
.08 Procurement Planning & Course Evaluation
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.09

(Course Contents)
Importance of Training
Importance of Training
Introduction to PPR-2008
General Provision of PPR-2008
Different Procurement Methods
Standard Tender Documents for Goods & Works
Tender Evaluation & Assignment
Different Procurement Methods for Services
Standard Documents for Consultancy Services
Proposal Evaluation & Assignment
Procurement Planning & Course Evaluation
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( ) MSWord, MS Excel, MS Power Point, STATA, Foxpro

1.02

2.05
. 6

SPSS

(Course Contents)
Computer Fundamental
Maintenance
Troubleshooting & Windows
Microsoft Word (MS Word)
Microsoft Word (MS Word)
Microsoft Excel (MS Excel)
Microsoft Power Point & Unicode Bangla

Computer Fundamental

. 7 Maintenance

. 8 Troubleshooting & Window, Microsoft Word (MS Word)

.09 Microsoft Power Point & Unicode Bangla

. 0 STATA, FoxPro & SPSS



(Best Prectice)

(Course Contents)
1.01 -
1.02

16



71

1.02

(Course Contents)



1

17

SID

(Course Contents)

1.02



SID /

(Course Contents)

1.02 :



91

(Course Contents)

1.02 The Right to Information Act. 2009
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(Course Contents)

1.01 Importance of Training

1.02 Introduction to PPR-2008

.0
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General Provision of PPR-2008

Different Procurement Methods

Standard Tender Documents for Goods & Works
Tender Evaluation & Assignment

Different Procurement Methods for Services
Standard Documents for Consultancy Services
Proposal Evaluation & Assignment

Procurement Planning & Course Evaluation
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(Course Contents)

( ) -
Forms of communication (Official letter. demi-official
letter writing)

Summary writing

Preparation of Drafts
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(Course Contents)
1.01 Importance of Training

1.02 Introduction to PPR-2008

General Provision of PPR-2008
Different Procurement Methods

Standard Tender Documents for Goods & Works

Tender Evaluation & Assignment
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Different Procurement Methods for Services

Standard Documents for Consultancy Services

Proposal Evaluation & Assignment
Procurement Planning & Course Evaluation.
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GDP Compilation/SNA/CPI/ FT/ QIP/SUT

(Course Contents)
Compilation of GDP Estimation
Concepts and Definition of GDP/SNA

Cosumer Price Index (CPI)

Foreign Trade Statistics
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( ) -
Forms of communication (Official letter. demi-official
letter writing)

Summary writing
Preparation of Drafts
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(Course Contents)
- : Computer Fundamental

1.02 Maintenances

- : . Troubleshooting & Windows
Microsoft Word (MS Word)
Microsoft Excel (MS Excel)
Microsoft Power Point

Unicode Bangla
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